Augusta Tuition Assistance Application Process
Health. | Team Member Reference Guide

Creating a Tuition.io Account
(Please start here at this section if you do not have an account yet)

1 Create an account

Fucatonand MO If you have not registered for a Tuition.io account,

Tuitiono,
Repayment Assistance (SLRA), ind Tuition Assistance.

please start off by going to our website

(https://investinginus.augustahealth.com/benefits/)
and click on “Register here”

Augusta 2 Enter your Augusta Health
email

Hello and welcome! What is your Augusta
Health email address? We will send you an

omal ar redirect 303 your 550 login ta To start the registration

complete registration.

process, please enter your

a Ema
W f\ Augusta Health email address

\ to be sent an email to complete
??_-"\f? ;;-.f_,_ = . .
N Ly your registration.

tuition.io

3 Log-in to your account
Onceyou have completed the
registration or if you already have a
log-in, please enter your log-in
details to continue.
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Logging in to your Tuition.io Account

(Please be advised: If you currently have a Tuition.io account and qualify as a team member, you
should encounter the corresponding tile below. Click on this tile to proceed.)

TUITION ASSISTANCE

Apply for Tuition Assistance te further your
training/education

4 Upon logging in

Educational Assistance Program Certification Program
Onceyou log-in, you will need to select
either Undergrad/Graduate S i ot
courses/degrees, or certificate programs view [ vew |

depending onyour course type.

Begin the Application Process
(Make sure to complete full application prior to submitting)

A
ugusta
iy ng'.\IrI' 2

Tultien Assistance
i+ Prisgrae Dl

Educational Assistance Program

Cducational Assistance foe colkege
courses and degroe progams.
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Completing the Application
Complete all Necessary Fields on Application indicated by the red asterisk (*)

( Application ID)

1234567891011

( Name * )

Mickey Mouse

( Employee ID )

123456

( Employee StatuD

Full Time

I —

MMouse@AugustaHealth.com

We recommend using an email you check routinely

(Departrnent v )

Human Resources

(an Title * )

Benefits Analyst

CANCEL NEXT

Save for Later

‘ Select Next
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6 Complete school information and select Next
Institution/School Name *
Houghton University H o

Degree, if applicable

Business Management

CANCEL NEXT

Save for Later

7' Upload program information, college catalog, course curriculum
or program brochure:

A
~ugusta
gl- ealth Helo Dnaslie
. = i o by el

Tuition Assistance

D oplication to confiern the dot urate b et

Employee Information Program Information M seeking s degree program, please attach a

— i cutling of Uhe courses included in the

stlon 10 1234567891011 Haughton program from the college catalog or program
University brochure (necessary for indtial request anly]. P
T -

e Business
Managemont (BT ———
= » | #cHoosERLE

Upload information here

@ @

By accepting the terms and conditions in the Education Assistance Application, IWe, the undersigned, agree 1o the tollowing obkgations as requirerments for the participation in the Tuition Reimbursement Benefit. Click here 10 view

I

8 You will also be required to accept the terms and conditions and review
our Tuition Assistance Policy, be sure to select the check box in-front of
the statement above and click to view policy provided.
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9) When completed and submitted you will see the screen below, each time
you visit Tuition.io you will also be able to review the status of your
application here.

Hamme & Bole state stes

10 Your application will be pushed to your department Director for approval.
You will receive an email confirming status of your application.

1) Enter each course you are taking for the semester:
[ Augusta

ez
Ubanionsl ARENmInGe
Frogeam

g 4 apsicabin Dusiness banagement
Houghior Unherity
Appirved

Apell 2024 Apdll 2024
Course information here

Application Mistory

r P b Bt e sonen
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12) Enter all course information including itemized tuition receipt from
financial aid office and receipt for books and lab expenses.

A
tio [T

W

Tuition Assistance
mibogid » I pam * gl 024

Course Information
Please enter begin and end date for your courses,

® ATTENTICN REQUIRED

All courses in one application should have the same course start and course end dale,

Courses begin date *

0401/ 2024 5]

B o © & © »

Courses end date *

05730 2024

e ]

ace forLaler

Tuition Assistance
' e 35
*
[ ] Courss INfofmatian
Phease 300 COUrSEs than ywou will e Takeng during this suration.
Courue Kams * i thin Coursa Grade (pieass s3d sfter completion
Comrve Chedin if apgde stde Course Teition *
1] i & CHOOSE FILE
Coures Docks Couns Labs : E = -

Addres of natitution

CAMCEL HEXT
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13) Once course is completed you will need to log back in and upload your
final grades. Then submit for reimbursement.

AugUsTa

Tuition Assistance

Application Review
Please ensure your application is accurate before submitting

]

(&) I

I

I

I

I

I

I

I

I

o I

I

| want to work on “ S20L00 I
the Augusta Health I
Finange Tearm 1

I

s Wigw sltashinenls @ I
I

Upload final grades here

wnderstand that if this reguest is approved, reimbursament will be contingent upon successful completion (a grade of

ro obligation of Augusta Health to pay any reimbursement.

-(" )- You can add as many courses as needed and adjust or edit your
application if changes occur. You will also receive an email
confirming the submission of your tuition reimbursement,
approvals, or rejected applications.

@ ATTENTION REQUIRED

Al courses in o applcation should have L same counse tan and course end date
MY COURSES
Couwrses begin date " Courses end date *

O 1f202 ) Oy 28/ 202 )

B of better for graduate COUNSES a1
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Once you select ‘Submit’ you should be directed to the screen below.
Once you are finished reading the information provided - select ‘Done’.

— .

<

Application Submitted!

What happens now? You can expect the following:

= ‘four application name is April 2024
= Cpurses inyour application are
= - Accounting 101
= ‘Yiou can review your application at any time from your dashboard
= Your application may have multiple reviewers
= Your application will be reviewed by your employer

= Once your application is accepted. your next step will be to add grades and receipts

Delete Course Application

Questions?
Augusta Health Human Resources Tuition.iO Support
HumanResources@AugustaHealth.com s_upport@tuition.io
() 540-332-4700 LIVE Chat support available
You can either make appointment directly on the tuition.io website

or come on a walk-in basis. on the bottom right hand corner

Weare here:
Monday-Friday | 8:00am-4:30pm
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